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Letter	of	intent	example

Subject:	Proposed	Agreement	Outline	Dear	,	We	are	writing	to	provide	an	overview	of	our	proposed	agreement,	which	outlines	the	main	terms	and	conditions	for	(the	First	Party)	to	enter	into	(the	Proposed	Agreement)	with	(the	Second	Party).	The	terms	contained	in	this	letter	are	non-binding	and	subject	to	contract	until	a	final	written	agreement	is
signed.	They	should	not	be	considered	as	legally	binding	between	the	parties	except	where	specifically	stated.	Negotiation	Timeline	We	intend	to	negotiate	in	good	faith	towards	signing	the	final	written	Proposed	Agreement	by	.	Either	party	may	terminate	negotiations	at	any	time	without	providing	a	reason	for	doing	so,	provided	they	give	notice	in
writing	to	the	other	party.	Termination	Notice	Upon	giving	notice	of	termination,	each	party	must	return	all	equipment	and	materials	belonging	to	the	other	party	and	destroy	or	return	documents	and	information	provided	by	the	other	party	as	directed.	Pre-conditions	to	Agreement	The	proposed	agreement	is	conditional	upon:	*	Negotiation,	drafting,
and	agreeing	on	satisfactory	terms	governed	by	English	and	Welsh	law.	*	Approval	and	consent	from	(i)	both	parties,	including	any	necessary	internal	consents,	and	(ii)	relevant	third-party	agencies.	*	The	approvals	and	consents	remaining	in	effect	until	the	agreement	is	signed.	Basis	of	Proposed	Agreement	The	First	Party's	primary	obligations
include:	*	[Insert	First	Party	obligations]	The	Second	Party's	primary	obligations	include:	*	[Insert	Second	Party	obligations]	Costs	Each	party	is	responsible	for	their	own	costs,	including	preparation,	negotiation,	and	drafting	of	documents.	Other	Agreements	Existing	agreements	between	the	parties	will	continue	to	apply	to	this	letter	and	remain	in
full	force	and	effect.	Rights	and	Remedies	In	case	of	a	breach	by	one	party,	the	non-defaulting	party	shall	be	entitled	to	remedies	such	as	an	injunction,	specific	performance,	or	damages.	Given	article	text	here	Given	article	text	here	**align	with	the	company's	mission	and	values,	it's	a	chance	to	showcase	why	you're	a	great	fit	even	if	they're	not
hiring	currently.**	It's	important	to	seek	career	advice	from	professionals	or	mentors	in	your	field	while	crafting	your	letter	of	intent.	**Here	is	a	comparison	between	a	Letter	of	Intent	and	a	Cover	Letter:**	|	|	Letter	of	Intent	|	Cover	Letter	|	|	---	|	---	|	---	|	|	**Tied	to	specific	job	opening**	|	No	|	Yes	|	|	**Expressing	interest	in	company**	|	Yes	|
Expressing	interest	in	role	|	|	**Sent	independently**	|	Often	|	Typically	sent	with	resume	|	|	**Focus**	|	Larger	picture	(company	values,	mission,	culture)	|	Specific	requirements	of	the	job	role	|	|	|	Introduced	to	a	company	even	if	not	hiring	|	Introduced	to	a	hiring	manager	and	specific	role	|	**Companies	ask	for	Letters	of	Intent	to:**	*	Understand
candidate	motivation	*	Assess	cultural	fit	*	Identify	potential	talent	*	Gauge	interest	**When	writing	a	Letter	of	Intent,	consider:**	*	Preparing	for	follow-up	conversations	or	interviews	*	Reviewing	common	interview	questions	*	Familiarizing	yourself	with	typical	job	responsibilities	in	your	field	Dear	Hiring	Manager,	I	am	writin	to	express	my	interest
in	any	upcoming	opportunites	at	your	esteemed	organization.	As	a	seasoned	professional	with	over	10	years	of	experience	in	teh	tech	industry,	I	am	drawn	to	[Company	Name]'s	commitment	to	innovation	and	its	forward-thinking	approach	to	technology.	Throughout	my	career,	I	have	demonstrated	my	ability	to	adapt	to	new	technologies	and	drive
project	success.	I	believe	that	my	skills	in	software	development,	combined	with	my	passion	for	tech	innovation,	align	well	with	[Company	Name]'s	mission	and	values.	I	would	love	the	opportunity	to	contributte	to	your	team	and	help	drive	your	vision	forward.	I	am	confident	that	my	10+	years	of	experience	and	passion	for	technology	make	me	a
strong	candidate	for	any	position	at	[Company	Name].	I	look	foreward	to	hearing	from	you	and	discussin	further	opportunities.	Please	do	not	hesitate	to	contact	me	at	[Your	Email]	or	[Your	Phone	Number].	Thank	you	for	your	time	and	consideration.	Sincerely,	[Your	Name]	I'm	thrilled	about	the	possibility	of	joining	your	team	and	contributing	my
innovative	spirit	and	dedication	to	excellence.	Thank	you	for	considering	my	application!	I'd	love	to	discuss	how	my	unique	blend	of	retail	management	expertise	and	customer	service	passion	could	enhance	your	company's	mission.Sincerely,	[Your	Name]	[Your	Contact	Information]	Dear	Hiring	Manager	at	[Company	Name],	Dear	Hiring	Manager,	I
am	excited	about	the	chance	to	support	[Company	Name]	and	play	a	role	in	achieving	your	goals.	I	believe	my	skills	in	[specific	skills	or	achievements]	align	with	your	needs,	and	I	would	love	the	opportunity	to	discuss	how	I	can	contribute	to	your	success.	With	[number	of	years]	years	of	experience	in	[industry],	I	have	developed	a	strong	background
in	[specific	areas	of	expertise].	My	passion	for	[related	industry	aspect]	drives	me	to	deliver	high-quality	results	and	make	meaningful	contributions	to	teams.	I	am	eager	about	the	prospect	of	being	part	of	[Company	Name]	and	helping	to	advance	your	goals.	I	would	appreciate	the	opportunity	to	discuss	my	qualifications	further	and	explore	potential
roles	with	you.	Thank	you	for	considering	my	application.	I	look	forward	to	hearing	from	you	soon.	Best	Regards,	[Your	Name]	[Your	Contact	Information]	Introduce	Yourself	Begin	by	introducing	yourself,	mentioning	your	name,	current	role	or	professional	status,	and	field	or	industry.	Express	Your	Interest	Clearly	state	your	interest	in	the	company,
specifying	why	you're	drawn	to	them.	Mention	Your	Connection	If	applicable,	mention	any	connection	to	the	company,	such	as	a	referral,	past	interaction,	or	shared	contact.	Example:	Dear	[Recipient’s	Name],	My	name	is	[Your	Name],	and	I	am	a	professional	with	over	five	years	of	experience	in	the	[Your	Industry]	industry.	I	am	writing	to	express	my
strong	interest	in	exploring	potential	opportunities	within	[Company	Name].	When	crafting	a	Letter	of	Intent,	you're	not	only	detailing	why	you're	the	best	fit	for	a	specific	job	but	also	showcasing	your	respect	for	the	company's	values	and	demonstrating	your	relevant	skills	to	contribute.	This	document	serves	as	a	proactive	approach	to	job	hunting,
allowing	you	to	make	a	positive	impression	before	an	opening	even	exists.	It	highlights	your	enthusiasm	for	the	company	and	industry,	while	also	initiating	a	conversation	that	could	lead	to	future	opportunities.	The	key	elements	to	include	in	a	well-crafted	Letter	of	Intent	are	a	polite	greeting,	brief	introduction,	body	paragraph	showcasing	your
passion	for	the	industry	and	company,	skills	you	bring	to	the	table,	call	to	action,	and	professional	closing.	To	make	it	stand	out,	personalize	it	to	the	specific	company	and	role	by	researching	the	company	thoroughly	and	aligning	your	skills	with	their	values	and	needs.	In	terms	of	length,	aim	for	a	word	count	of	400-500	words,	providing	enough	space
to	introduce	yourself,	express	interest	in	the	company,	highlight	relevant	skills	and	experiences,	and	conclude	with	a	call	to	action.	Remember,	personalization	is	key	–	tailor	your	letter	to	the	specific	company	and	role,	showcasing	your	skills	and	experiences	that	align	with	their	values	and	needs.	A	well-crafted	Letter	of	Intent	can	help	you	stand	out
from	the	crowd	and	make	a	strong	first	impression,	whether	you're	actively	job	hunting	or	just	exploring	potential	opportunities.	Take	the	time	to	write	a	thoughtful,	well-crafted	letter	–	it	could	be	the	first	step	towards	your	next	great	opportunity.


