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Once you open the app, create a new note, tap on the camera icon, and select “Scan Documents.” Hold your phone above the document and it will automatically capture the page. In Manual mode it’s up to you to press the white camera button when you are happy with the position of the yellow box.Manual is the best option if the page you are
scanning has boxes, as Notes will tend to focus on the box rather than the whole page (if this happens you can still rescue your scan afterwards, as the camera will capture the whole page anyway, we’ll explain how to do this below).After the scan is taken you have the option to ‘Drag near corners to adjust’ which essentially means you can drag the
corners to adjust the edges of the scan. A blurry scan is no good to anybody. Here’s how you can scan documents directly from the Notes app: Step-by-Step Guide to Scanning with Notes: Open the Notes App: Start by launching the Notes app on your iPhone. See Also: 6 Methods to Delete Messages on iPhone 3. Thanks for your feedback. Scanning a
document with your iPhone is a breeze! All you need is your iPhone’s built-in camera and the Notes app. With just a few taps, you can digitize your important documents and have them ready for sharing, storing, or editing. See Also: 5 Ways to Transfer Photos from iPhone to PC 4. Just keep positioning and scanning each page. In this article, we will
show you how to scan on iPhone using the built-in Notes and Files apps or third-party apps. There's also a way to sign a document. See Also: 5 Ways to recover deleted messages on iPhone Conclusion Scanning on your iPhone is incredibly simple, whether you’'re using the built-in Notes or Files apps or third-party scanning apps. Use a stable hand or a
tripod for the best results. Save the scanned document. Once finished, tap Save. Select “Scan Documents.” Position your iPhone over the document. Open the Notes app on your iPhone to get started.The Notes app is your go-to for scanning documents. We will also walk through how to use the iPhone Continuity Camera below.Things you might want
to scan with your iPhoneReceiptsBusiness CardsPhotographsImportant documentsApplicationsWhat you need to scan with your iPhoneA device running iOS 11 (the iPhone 5 and 5c can’t scan in Notes, but they can’t run iOS 11 either). You can adjust the corners if necessary, and then save it as a PDF or image file. Yes, you can scan multiple pages
into one document by continuing to position and scan each page before saving. It’s usually right above the keyboard. So the next time you’re faced with a stack of papers, remember this guide and scan away! Matthew Burleigh has been writing tech tutorials since 2008. His writing has appeared on dozens of different websites and been read over 50
million times. Once saved, you can convert your scans to PDF by tapping the share icon and selecting “Create PDF.” Remember, you can also sign or mark up your scanned documents right in the Notes app before sharing them. Create a new note. So be sure you want to delete!How to name your ScansiOS calls them Scanned Documents by default,
but luckily you can make it easier to locate your scans by renaming them. Scan Your Document: Just like in the Notes app, the camera will open, and your iPhone will automatically detect the document. Tap on the camera icon within your new note.Now, you’ll see a camera icon on the bottom of the screen. You've got everything you need right in your
pocket. No, you can scan as many pages as you need. Apple Apple has a feature called Continuity that runs across its devices, from iPhone and iPad to Mac, allowing your devices to work better together. You can choose from Colour (best for magazines), Greyscale (to turn photos into shades of grey), Black & White (possibly the best option for a black
and white print out - although greyscale can look better), and Photo (if you are scanning a photo). Flat Surface: Place the document on a flat surface for better alignment. In an open note, you can also tap the More button, then tap Scan to scan a document. You will see the number of scans you have taken in brackets.If you later decide to remove one
of the scans, tap on it and delete by tapping on the bin icon.In your Note you will see the first page you have scanned, along with part of the second page. To do so, open the Scan and tap on the Filters icon again.For example, to make the scanned photo look like a line drawing try the Black & White optionOnce you are happy with your scan, open it,
press and hold until you see Copy Delete Share and choose Share.Select Save Image from the options and this will add it to your Photos app.We think that the quality of the image might be better if you photograph using the Camera app, but the Scanning function does a very good job of countering skew if you are scanning an image that isn’t very well
lined up.How to use the iPhone scanner to photograph a computer or TV screenSometimes you can’t take a screenshot in the normal way, in which case the scanning function on the iPhone can come in very handy.For example, if you are trying to get a shot of the Disk Utilities screen on a Mac running recovery mode, or if you want to capture
something on the Apple TV interface.To scan a screen just follow the steps above but hold your iPhone up to the screen when you are scanning. When this is selected, the camera will automatically frame and scan your photo or document If you are in manual mode, line the document up (a yellow box appears around it) and press the shutter button.
Whether you're scanning receipts, contracts, or handwritten notes, your iPhone can handle it all. Here's how: Open a supported application on your Mac (such as Mail, Messages, Notes) Control-click in the document window where you want to scanned document to appear, or choose File > Insert You'll then need to select 'Import or Insert from
iPhone or iPad' Then choose 'Scan Document' This will open the camera app on your iPhone or iPad Place the document in the view of your iPhone/iPad's camera Save the scan The scanned document will automatically appear on your Mac in the application you opened at the start One of the best new features that arrived in iOS 11 (reviewed here)
was the ability to scan a document using your iPhone.Prior to the launch of iOS 11 you might have used your iPhone camera to photograph important documents that you wanted to keep a copy of. Just choose the location and tap on Add.Another option is to create a PDF, which you can share - although the document you send or save to Files will
always be a PDF.You could also choose to Copy to iBooks for reading as a PDF later.Of course, you can also open Notes on your Mac or iPad and view the scans there too.How to add a scanned image to PhotosIf you want to save the image to your Photo library you need to press hard on the image until you see Copy Delete Share options.Then tap on
Share and you will see Save Image option (you won'’t see this option if you click on Share in the top right of the Notes app.How to find your scans in NotesIf you want to view all the scans you have made in Notes exit your current Note, so that you are in the library view, then tap on the icon in the bottom left (four small boxes)Scroll down to Scans and
swipe through to see everything you have scanned.Or Tap on Show All to see all your scans in a Photos library-like view.Alternatively, you can see all Scans grouped according to the set of scans you made if you scroll down to Documents and tap on See All. If you want to scan a document to add to the document you are editing on your Mac, just right-
click (or control-click) where you want to add the image and choose Insert from your iPhone or iPad > Scan Documents. Choose ‘Scan Documents’: A menu will pop up with several options—select Scan Documents. If it doesn’t automatically capture the scan, you can press the shutter button manually. See Also: 4 Steps to Turn Off SOS on iPhone How
to scan on iPhone 1. Using Third-Party Apps for Advanced Scanning While the native iPhone apps do a great job of scanning, there are also several third-party scanner apps for iPhone that offer additional features, such as multi-page scanning, OCR (Optical Character Recognition), and better image quality. The photo version will still be a PDF if you
choose to share it via the Notes app thoughRotate allows you to rotate by 90-degree increments.Delete will delete one page of the scan at a time. Tap on the scan in the bottom left corner and tap on the crop tool You can then drag the corners to adjust your scan Tap 'Done' Then tap 'Save' You can also scan a photo or document using the Mail app. If
the document is multiple pages, you can scan them all in one go. His main writing topics include iPhones, Microsoft Office, Google Apps, Android, and Photoshop, but he has also written about many other tech topics as well. Learn how to use the Continuity Camera to scan notes from your iPhone or iPad to your Mac Learn how to scan a document in
Notes in iOS 17 and earlier Open Notes, then tap the document in the note.Tap the Markup button .Tap the Add button, then tap Signature and add a saved signature or create a new signature. Then drag the corners to adjust the scan to fit the page, then tap Keep Scan.Tap Save or add additional scans to the document. You can read all about
Continuity and everything it offers in our separate feature. After capturing your first page, tap Keep Scan and then position your iPhone to scan the next page. Save the scanned document to your notes or share it.Yay! You’'ve scanned your document. There are of course a number of third party apps for scanning, some of which offer some useful
features, but if you just want to scan and send a document or photo, or sign a document using just your iPhone or iPad, here's how to do it. There you have it! Scanning a document with your iPhone is a straightforward process that can be done anywhere, anytime. You'll also see other PDFs and documents you had added to Notes here.If you have a lot
of scans in a Note you can change the view to make it a little easier to navigate.Find the group of scanned documents in that note and tab and hold where it says Scanned Documents.You should see options to Cut, Copy, Delete, Share or Small Images.Choose Small Images, this will change the view so that the first page of each scan appears as a
thumbnail. How to add a new scan to a series you have already takenOpen the Note in which those scans are residing (if you can’t locate the Note then swipe though Attachments, find the scan in the series you want to add to and tap on Show in Note.)Now tap on the set of scans, and tap on the + to add more scans.Once you have taken the scan, tap
on save.Now you will have more scans added at the end of that series.When you have scanned your documents you can scroll through thumbnails of them at the bottom of the note.How to scan something and sign itScan your document as per the instructions above.Tap on the document inside Notes.Find the page you wish to mark up and tap on the
share button in the top right.Choose Markup from the options in the second row.Markup the scan, or add your signature and tap in Done.Now tap on the share icon again and choose Mail.How to scan photographs using your iPhoneOpen Notes and start a new Note.Press the + icon.Choose Scan Documents.Tap on the Filter (three circles) icon and
choose Photo.Change to Manual mode if it’s not automatically putting a yellow box around the photo, but don’t worry if you cant get it to put a yellow box around it as you can crop later.Tap on Save.You can edit this image to create some fun effects. You can then swipe across to see any other scans you have made in that seriesTo see a bigger version
of each scan just tap on the scan.How to edit a scan taken on the iPhoneTo make edits to the scan select the scan, then select one of the options that appear along the bottom of the scan, including Crop, Filters, Rotate and Delete.Crop allows up you change the corners of the image so that you can line it up better or counter any skewing.The Filters
icon is the one in the centre that shows three circles. You may also have also used your iPhone to photograph old photos.Of course, these photographed ‘scans’ wouldn’t be great quality. When you attempted to crop them you’d often find that you had a trapezoid shape, and you’d run the risk of losing some of the edge as you attempted to make it look
more professional.And if you were ‘scanning’ important documents in order to keep them filed on your phone you’d need to remember to file them in an album in your Photos app. Repeat the process until you've scanned all pages. The Notes app will combine them into a single document. Hold your iPhone above it, and watch as it magically recognizes
the document and captures the page. It comes with built-in OCR to recognize text and allows for PDF creation. Now you can save it straight to your notes or share it via email or messages by tapping the share icon. The app will automatically detect the edges of the document and take a photo. You can then share the scanned document via email,
messaging apps, or save it to cloud storage services like iCloud or Google Drive. 3. The app also integrates with services like Google Drive, Dropbox, and Evernote. After receiving his Bachelor’s and Master’s degrees in Computer Science he spent several years working in IT management for small businesses. Adobe Scan Adobe Scan is a popular app
that lets you scan documents, receipts, notes, and more. Yes, you can use the markup tool in the Notes app to edit or sign your document. In Auto mode Notes will take the scan as soon as it registers the page, which can speed things up if you are scanning a lot of pages. How to scan a document on iPhone - The need to scan documents has become
more important than ever. It’s pre-installed, so no need to download anything extra. Get suggestions Published Date: March 27, 2025 Helpful? Drag the corners to adjust the scan area if needed.Sometimes the automatic scan gets it a bit wrong. If you’d like to know how to scan QR Codes on the iPhone, read this tutorial. Make sure there’s plenty of
light. Fortunately, your iPhone comes equipped with powerful scanning capabilities, making it easy to digitize your important papers without the need for a traditional scanner. No worries! You can manually adjust the corners by dragging them until they line up with the edges of your document. Make sure you have good lighting and that you’'re
holding your iPhone steady. Note that if you delete it doesn’t look like the delete scan gets saved anywhere so there is no fail-safe like there is in Photos when a deleted photo isn’t actually deleted for 30 days. Tap it and you’'re ready for the next step. Learn more about Notes on your iPhone or iPad. Here are some popular options: 1. After completing
these steps, your document will be scanned and saved in the Notes app. You would also be wise to rename your scan before sending it to someone if you want to avoid confusion.Open a Scan and tap in the row at the top where it says Scanned Document.You should get the option to Rename the file.To share the scan with someone else first find the
Note containing the scan you want to send. How to Scan Multiple Pages If you need to scan multiple pages of a document, the Notes app and Files app both support multi-page scanning. Tell us more about what's happening, and we’ll suggest what you can do next. CamScanner Another popular scanning app, CamScanner, allows you to scan
documents and save them as high-quality PDFs. It includes a variety of features, such as document enhancement, OCR, and the ability to share scans directly to social media or email. When all pages are scanned, tap Save to combine the pages into one document. Tap the Camera Icon: Once inside the new note, tap the camera icon located above the
keyboard. how to scan with iPhone - Here, we will walk you through how to scan on an iPhone, making the process straightforward and hassle-free. In the Files App: After scanning the first page, tap Keep Scan and continue to scan the additional pages. This will help your camera capture the document clearly. Just tap on the app and you’re halfway
there. One of the features of Continuity is the ability to scan a photo or document using your iPhone or iPad and it appear instantly on your Mac though. Tips for Best Scanning Results To ensure your scans come out crisp and legible, follow these simple tips: Good Lighting: Make sure the document is well-lit, with minimal shadows. It offers automatic
edge detection, excellent image quality, and cloud storage options. Apple It's also possible to sign a document using your iPhone or iPad and while it is a little more natural if you have the Apple Pencil and a compatible iPad, it is easy with an iPhone, iPad or iPod touch too. Create a New Note: Tap the icon for creating a new note (the square with a
pencil in the bottom right corner). Read his full bio here. Scan Your Document: Position your iPhone’s camera over the document you want to scan. Click on the icon to create a new note.Once you’'re in the Notes app, look for that little icon that looks like a square with a pen. Tap the Three Dots in the Top Right: In the top-right corner of the screen,
tap the three dots (more options) and then select Scan Documents. With just a few taps, you can capture, edit, and share your important documents with ease. That’s your ticket to creating a new note. You can then send the scan directly from Mail. Simple as that! Before we dive into the steps, let’s just say, this process is going to make your life so
much easier. And when it comes to scanning photos the app will use augmented reality to make a better attempt at cropping the image than you might if you photographed it with the camera directly (more on this below).And when iOS 12 arrives in autumn 2018 Mac users will be able to select their iPhone or iPad as a source if they want to add a
scan to a Keynote or Pages document they are working on. The next step depends on whether you want to send all the scans in that Note, or one series of scans.If you want to send all the scans, open the Note and tap the Share icon in the top right corner.If you just want to send one scan, or one series of scans, but not all the scans in that Note select
the scan you wish to send and then tap the Share icon in the top right corner.You can choose from Message, Mail, and any other options you have set up for sharing, or AirDrop it to another Apple device (if you see that device in the AirDrop field - read this for more information about using AirDrop).You can also quickly share a just one page of a scan
by pressing and holding on the thumbnail (below the main image) and choosing Share.You can also Print by tapping Share and then choosing Print.Alternatively choose Share to Files to add the scan to your iCloud files so you can access it on any device. Tap the shutter button if necessary. Using the Notes App to Scan Documents The easiest way to
scan a document on your iPhone is by using the built-in Notes app, which features a scanning tool that requires no additional software. However, he now works full time writing content online and creating websites. Here’s how: In the Notes App: Follow the scanning steps outlined above. You can choose to scan in Auto or Manual mode. Hold Steady:
Keep your iPhone steady to avoid blurry scans. You can then share it, save it to the Files app, or even add more scans to it. Gone are the days of bulky scanners and waiting to get to the office. Then you can adjust the size of the signature box and place it wherever you want on the document.Tap Done. Follow the instructions below to sign a document
using your iPhone, iPad or iPod touch: Find the document you want to sign Press and hold on the file name Tap on Share Select 'Markup' Tap the "+" in the bottom right corner Tap Signature Sign your name using your finger, or Apple Pencil on a compatible iPad Tap 'Done' at the top Drag your signature to wherever you want it on the document
Drag the corners of the box to make your signature smaller Tap 'Done' in the top left corner Tap on 'Save File To...' Note: Once you create a signature, it will be an option the next time you go to sign a document so you can just select it to add it to another document, or you can choose to add another signature. See Also: 5 Steps to Backup iPhone
Using iCloud, iTunes, Finder 2. Tap that.The first option is Scan Document, tap on that.Before you scan, to get the best results you could tap on the icon of three circles next to the flash icon to choose the format of your scan. Give it a tap and a few options will pop up. Adjust the Scan: After the document is captured, you can adjust the corners, crop,
or rotate the image to ensure it’s perfectly aligned. Navigate to a Folder: Choose the folder where you want to save the scanned document. You can change these setting later if required.Hold the iPhone over the document you wish to scan until you see a yellow box form over the top of the text. Keep your hands steady. They are saved in the Notes
app, but you can also save them to the Files app or share them through email or messages. Scanner Pro Scanner Pro is a premium app that turns your iPhone into a powerful portable scanner. 2. How to scan a photo or document on your iPhone or iPad To scan a photo or document using your iPhone, iPad or iPod touch, follow these instructions: Open
the Notes app on your iPhone, iPad or iPod touch Create a new Note Tap the camera button icon (this appears at the bottom when the keyboard isn't open) Tap on Scan Documents Place the photo or document you want to scan in view of the camera You can select Auto in the top right corner. To manually sign your document, follow steps 1-2, then
select a tool to use and sign the document with your finger or an Apple Pencil with a compatible iPad. In the Files app, tap the More button.Tap Scan Documents.If your device is in Auto mode, your document will automatically scan. It’s great for anyone needing advanced editing tools and cloud storage integration. Tap on the scan you have just taken
(you can see it in the bottom left of your screen) and then tap on the crop icon.If you have a number of items to scan, just line up the camera again when you see the message Ready for next scan.Once you have taken all your scans, tap on Save. You will be able to choose where you save it, this could be On My iPhone or iCloud Drive, the latter choice
will mean you can access it on any of your Apple devices. Whether you're a student, a professional, or just someone trying to keep their paperwork organized, scanning with your iPhone is a game-changer. Save and Edit: Once the scan is complete, you can crop or rotate it. How to use iPhone Continuity Camera to add a scanWhen iOS 12 and Mojave
arrive in September 2018 you will be able to choose your iPhone or iPad as a source if you wish to add a scan of a document to Pages or Keynote. No more searching for a scanner. Open Mail > Create a new email > Press and hold in the content box until the black box appears > Tap the right arrow until you see 'Scan Document' > Tap Save. Tap the
camera icon. Choose the “Scan Documents” option from the menu.Out of the options that pop up, you'll want to select “Scan Documents.” This tells your iPhone that you’'re looking to scan, not take a regular photo. Here’s how to do it: Step-by-Step Guide to Scanning with Files: Open the Files App: Tap the Files app on your iPhone. You have four
choices: Colour (best for magazines), Greyscale (to turn photos into shades of grey), Black & White (probably the best option for a black and white print out), and Photo (if you are scanning a photo). Hold your iPhone above the document you wish to scan.Make sure your document is on a flat surface with good lighting. Open the Notes app. If you need
to manually capture a scan, tap the Shutter button or press one of the Volume buttons. Adjust the scan area if necessary. Share This Post: If this post helped you, share it with others! Use the buttons below to spread the word! Open Notes and select a note or create a new one.Tap the Attachment button, then tap Scan Documents .Place your
document in view of the camera.If your device is in Auto mode, your document will automatically scan. Or, if you were really organised, you could add them to a Note and keep them filed away there.Well since iOS 11 it’s been possible to scan your important documents straight into Notes, and you’ll end up with something a lot more professional
looking, and much easier to locate when you need to. If it doesn’t automatically scan, you can press the shutter button. You may not know it, but your iPhone, iPad and iPod touch all have a hidden scanner embedded in their software, allowing you to scan photos and scan and send documents without you needing a third party app. Even if the page
isn’t straight Notes will apply perspective correction and do a pretty good job of un-skewing your scan, but you can help it by editing the box so it follows the lines of the text.Tap Keep Scan once you are happy you have neatly cropped the image.If you don’t see the option to drag corners after taking the scan, you can still crop it. You can also manually
adjust the scan area. Save or Share the Scan: Once you're satisfied with the scan, tap Save. Tap Save to store the scan in the Files app. So, next time you need to scan something, remember your iPhone is already equipped with everything you need to make it happen. 5. Scanning with the Files App If you prefer organizing your scans directly within
the Files app, you can also scan documents there. If you try and view a scan on an older iPhone you will see a message saying that you need to update to iOS 11 to view the attachment.How to scan using the iPhoneOpen the Notes app.Create a new Note by tapping the square with a pen icon.Or, if you are wanting to add a scanned document to an
existing Note, open that.At the bottom of the Note you will see a + icon. Use the Auto-Scan Feature: Take advantage of your iPhone’s automatic edge detection to speed up the process and reduce the need for manual adjustments.
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